
 
Mandatory Campaign Contribution Disclosure Requirements 
 
As part of the mandatory application, Applicants must complete the online disclosure form for 
information on contributions the Applicant and other affiliated organizations or individuals have 
made.  Please consider this advice when completing your application. 

1. All contribution information MUST be entered in the forms provided.  The City of 
Philadelphia will not accept information provided in any other format (e.g. MS Excel or 
MS Word attachment).  There are no exceptions to this.   

2. Review the FAQ’s and the overviews on contributions and attributions prior to 
completing the contribution disclosure form.  Review of and adherence to the attribution 
rules is critical.  Applicants are required to provide campaign contribution information 
for affiliated entities, as described in Chapter 17-1400 of the Philadelphia Code.   

3. It is expected that disclosure forms from the same organization or individual will be 
consistent across applications and that each affiliated organization or individual will be 
following the required attribution rules when completing their disclosure forms. 

4. Applicants are required to disclose contributions for the two years prior to the application 
deadline. 

5. Contributions that have to be reported include those made to candidates and incumbents 
on the state and local level in the Commonwealth of Pennsylvania. 

 
For each contract opportunity advertised on eContract Philly, Applicants must complete the 
required contribution disclosure form with attention to the appropriate attribution rules.  It is the 
Applicant’s responsibility to answer every question on each disclosure form thoroughly.  
Accurate completion of the disclosure forms is a requirement of applying for any contract 
opportunity announced by the City of Philadelphia.  Failure to provide all required information 
on the disclosure forms will result in the disqualification of your application.  Applicants must 
verify information prior to submitting disclosure forms and the related application. 
 
For contract opportunities and contracts with the Board of Pensions and Retirement (“Pension 
Board”) and Sinking Fund Commission: Applicants are required to comply with the disclosure 
requirements imposed by Pennsylvania Act 44 of 20091.  It is the Applicant’s responsibility to 
review the disclosure requirements and to provide accurate disclosure information as the 
requirements differ from Chapter 17-1400 of the Philadelphia Code.  In addition to the disclosure 
information required by Chapter 17-1400, Applicants for these opportunities are required to 
disclose contributions made within the past five years; disclose contributions made by the 
applicant or an affiliated entity; disclose contributions made by an officer, director, executive-
level employee, or owner of at least 5% of the applicant or an affiliated entity.  

                                                 
1 Full text of Pennsylvania Act 44 of 2009 can be found at 
http://www.legis.state.pa.us/cfdocs/billinfo/billinfo.cfm?syear=2009&sind=0&body=H&type=B&BN=1828 
. 


